Accounting and Finance Foundations
Course Description: This course will provide an introduction to both areas of accounting and finance. Topics will 8ninclude banking, credit, financial literacy, career exploration, spreadsheet usage, and technical writing. The accounting principles taught in this course are based on a doubleentry system and include preparing bank reconciliations, payroll taxes, and financial statements. Detailed career exploration in the various fields of accounting will be available. Technical writing will be provided through IPAC business plan curriculum and exploration of case studies. Leadership development will be provided through FBLA.
Content/Process
Students will:
1. demonstrate financial calculations used by the business professional.
2. research and analyze career opportunities in accounting and develop an employment portfolio (letter of application, resume, etc.). 3 . examine the importance of work/business ethics. 4 . demonstrate employability and social skills relative to the career cluster. 5 . research Internet safety and e-commerce regulations. 6 . assess the characteristics of money and the government's role in the economy. 7 . describe economic institutions such as banks and stock markets. 8 . identify banking procedures and apply correct accounting methods for all financial records. 9. distinguish differences in business structures such as proprietorships, partnerships, and corporations. 10. analyze and justify purpose for double-entry accounting. 11. explain accounting terms and concepts: automated accounting, accounting cycle, accounting framework, and account classifications. 12. apply math, communication, and accounting skills in preparing and analyzing business transactions and financial statements through ratio analysis, break-even, productivity, costbenefit analysis, and time value of money. 13. demonstrate the ability to create and analyze spreadsheets (payroll, budgets, etc.) using Excel. 14. be able to calculate payroll earnings and payroll taxes including but not limited to FICA, Federal, FUTA, and SUTA. 15. determine and complete the tax documents beginning with the W-4 through 1040 EZ. 16 To receive copies of the curriculum for this course, please contact program consultant.
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Business Education
Advanced Accounting (Accounting Pilot and Bridge Project)
Course Description: College Accounting/Advanced Accounting uses an integrated approach to teach accounting. Students first learn how businesses plan for and evaluate their operating, financing, and investing decisions and how accounting systems gather and provide data to internal and external decisions makers. This year-long course covers all the learning objectives of a traditional college level financial accounting course, plus those from a managerial accounting course. Topics include an introduction to accounting, accounting information systems, time value of money, and accounting for merchandising firms, sales and receivables, fixed assets, debt and equity. Other topics include statement of cash flows, financial ratios, cost-volume profit analysis and variance analysis. Leadership development will be provided through FBLA. (Teachers must go through a 3 day training to teach this course) Content/Process Students will: 1. Explain how and why the conceptual framework of accounting and generally accepted accounting principles provide guidance and structure for preparing financial statements. 2. Describe the information provided in each financial statement and how the statements articulate with each other. 3. Identify business ownership structures. 4. Explain the role of management and the auditor in preparing and issuing an annual report. 5. Identify and explain the classifications within assets, liabilities, and equity. 6. Define and calculate the current ratio, debt-equity ratio, return on sales, and return on equity. 7. Identify and explain the three phases of the management cycle and the four business processes. 8. Explain and calculate the operating cycle ( accounts receivable turnover and inventory turnover) 9. Explain how internal control procedures are used to safeguard assets. 10. Prepare bank reconciliation. 11. Describe the purpose of journals and ledgers and their relationship. 12. Analyze and describe how business transactions impact the accounting equation. 13. Apply the double-entry system of accounting to record business transactions and prepare a trial balance. 14. Explain the need for adjusting entries and record adjusting entries. 15. Prepare the financial statements for the different types of business operations and ownership structures. 16. Explain the purposes of the closing process and record closing entries. 17. Describe the differences between the periodic and perpetual inventory systems and record transactions. 18. Describe the difference between the gross price method and the net price method and record transactions. 19. Determine cash paid for inventory and operating expenses. 20. Identify and describe the cost flow assumptions for inventory and explain the impact on the balance sheet and income statement. 21. Calculate cost of goods sold and ending inventory using LIFO and FIFO inventory costing methods. 22. Explain how inventory for a manufacturing business differs from inventory for a merchandising business. 23. Explain how an activity-based costing system operates, including the identification of activity cost pools, and the selection of cost drivers and explain the flow of costs through the manufacturing accounts used in product costing. 24. Compute a predetermined overhead rate, and explain its use in job-order costing. 25. Determine whether manufacturing overhead is over/under-applied. 26. Prepare journal entries to record the costs of direct material, direct labor, and manufacturing overhead in a job-order costing system. 27. Prepare a schedule of cost of goods manufactured, a schedule of cost of goods sold, and an income statement for a manufacturer. 28. Complete the steps in the accounting cycle and prepare financial statements. 29. Calculate payroll taxes. 30. Determine the present value and future value cash flows 31. Use net present value concepts to make investment decisions. 32. Explain the purpose and methods of cost allocation. 33. Calculate and record depreciation, depletion and amortization and explain the impact on the financial statements. 34. Record the sale and disposal of fixed assets and the impact on the financial statements. 35. Compare and contrast debt and equity financing. 36. Define and calculate TIE (Times-interest-earned ratio) 37. Compare and contrast a periodic payment note payable, a lump-sum note payable, and a periodic and lump-sum note payable. 38. Calculate the carrying value, interest expense and cash payment for note. 39. Record transactions for notes payable: issuance and interest expense. 40. Record transactions for bonds issued at face value, a premium and a discount. 41. Record interest expense for bonds issued at face value, a premium and a discount using the straight-line method and effective-interest method. 42. Identify and describe the different classes of stock and explain the rights afforded each class of stock and record transactions. 43. Describe the difference between cash dividends, stock dividends and stock splits, and the impact on the financial statements. 44. Utilize activities of FBLA as an integral component of course content and leadership development. 45. Demonstrate employability and social skills relative to the career cluster. 46. Apply math and communication skills within the technical content.

Advanced Computer and Technology Applications
Course Description: This course is designed to provide students an advanced-level experience with practical applications through hands-on instruction. Course content will include understanding of carious hardware, software, operating systems, care/operations, administrative applications, and employability skills. The software includes advanced business applications using word processing, presentation, spreadsheets, database management, desktop publishing, and electronic communication. Leadership development will be provided through FBLA. Upon completion of this course, a student will be ready to take the core level tests for MOS Certification and/or the Administrative Support Skill Standard Assessment. Suggested Prerequisite: Computer and Technology Applications Content / Process Students will: 1. identify, describe, and use different types of electronic communications and apply business communication and netiquette skills to create, send, receive, and reply to electronic communication, including e-mail and telephone. 2. demonstrate employability and social skills relative to the career cluster (includes cell phone, Internet netiquette, introductions, and grammar). 3. compose and illustrate an oral report using appropriate visual aids (presentation software, etc). 4. demonstrate advance computer applications to create, edit, save, revise, and print word processing documents, spreadsheets and related charts, database files, reports, and presentations. 5. show advanced software integration skills to create new documents through the use of word processing, spreadsheets and related charts, database files, reports, and presentations. 6. demonstrate advanced skills to design, create, edit, save, and print desktop publishing documents which include text, graphics, borders, shadings, watermarks, columns, and nameplates using principles of layout and design. 7. demonstrate advanced skills to utilize the mail merge feature of a software program. 8. demonstrate advanced skills to apply financial and database functions to spreadsheets including formulas, data tables, sorting, and queries. 9. demonstrate advanced skills using a spreadsheet program to create and work with templates, wizards, and multiple spreadsheets and workbooks. 10. demonstrate advanced skills using a database program to create enhanced reports. 11. demonstrate advanced skills using presentation software to include diagrams, color and graphic modifications, animation schemes, custom backgrounds, action buttons, hyperlinks, sound, video, and speaker notes. 12. demonstrate advanced skills using word processing, spreadsheet, database, and presentation software to complete workgroup collaboration to include inserting and reviewing comments. 13. research and analyze career opportunities, participate in a job interview, and develop an employment portfolio (letter of application, resume, and follow-up letter). 14. develop FBLA projects using a variety of software applications. 
Advanced Finance and Credit
Course Description: This course is designed to develop an understanding of financial markets, investing institutions, and the finance and credit industry in our economic system. It includes an introduction to the allocation of financial resources, the effects of the finance and credit institutions on the business community, and the impact that financial decisions have on the consumer market. Areas of study include stock markets, bonds, futures, commodities, interest rates and the economy, interpretation of financial information, insurance and risk management, and job opportunities in the finance and credit area. This course should include real and/or simulated occupational experiences and projects. Leadership development will be provided through FBLA 
Business Economics
Course Description: This course is designed to be a comprehensive study of economics which meets the economics requirement for graduation. It provides an in-depth study of how people produce, distribute, and consume goods and services. Economic terminology, theory, and a comparison of economic systems and policies are integral to the course. Simulations and/or actual work situations may be used to provide practical experience with various economic conditions. Leadership development will be provided through FBLA/DECA. 
Content/Process
Business Law
Course Description: This course develops an understanding of legal rights and responsibilities in personal law and business law with applications applied to everyday roles as consumers, citizens, and workers. The student will have an understanding of the American legal system, courts/court procedures, criminal justice system, torts, the civil justice system, oral and written contracts, sales contracts and warranties, and consumer protection. Legal terminology is emphasized. Leadership development will be provided through FBLA.
Content/Process Students will: 1. identify ways laws affect individuals, sources of law, constitutional rights and responsibilities of U.S.
citizens, and the responsibilities of government. 2. describe and analyze the American Legal System 3. compare and contrast elements of civil (torts) and criminal law 4. identify the essentials of a contract and examine the characteristics of contracts. 5. explain various aspects of consumer protection including deceptive advertising, agencies which aid the consumer, and federal legislation. 6. Explain commercial contracts and warranties. 7. explain about real and personal property and wills 8. examine and evaluate leasing of real property 9. examine and evaluate property and casualty insurance 10. describe rights and duties of employee, employer, and independent contractor and other important aspects of employment. 11. identify legislation (e.g., civil rights, right to privacy, and ADA) affecting personnel practices (e.g., compensation, promotion, recruitment, selection, termination, and training and development). 12. describe legal reasons for terminating employees (e.g., employment at will, embezzlement, violation of company policy). 13. examine ways businesses can be created including their rights, limitations, and liabilities. 14. examine and evaluate a code of ethics (i.e., business & personal). 15. develop an understanding of a business's responsibility to know, abide by, and enforce laws and regulations that affect business operations and transactions (anti-trust laws, organized labor, and regulatory agencies). 16. apply ethical considerations resulting from various situation (e.g., technological advances, international competition, employer-employee relationship, and consumer relations). 17. research career opportunities in the legal profession. Business Education
Business Management
Course Description: This course emphasizes the skills needed for managing a business that involves the selection and supervision of employees including efficient use of time, personnel, facilities, and financial resources. Students will explore forms of business ownership; typical business organizational structure; product or service promotion in business; effective communications; human relations skills required in dealing with employees; and effective management strategies used in personnel, finance, production, marketing, and information processing. Leadership development will be provided through FBLA/DECA.. Content/Process Students will: 1. research the structure of business ownership and explain considerations in business planning. 2. identify and explain basic functions of management, management styles, criteria used in setting and achieving goals, leadership characteristics, and procedures for monitoring and evaluating employee performance. 3. discuss how global issues and international trade has and will affect management types, styles, and trends. 4. explain the importance of various business mgt skills (e.g., time management, handling positive & negative stressors in the business environment, and opportunities for employee's professional growth). 5. describe the importance of a business and a personal code of ethics. 6. analyze how the impact of human resource management activities help organizations achieve goals. 7. compare and contrast various forms of competition (i.e., pure competition, monopolistic competition, oligopoly, and monopoly). 8. utilize SWOT (Strengths, Weaknesses, Opportunities, and Threats) analysis when analyzing case studies and business plans. 9. understand the economic principles and concepts fundamental to business operations (e.g., entrepreneurship, scarcity, cost of inputs, and opportunity cost). 10. compare and contrast various types of economic systems (i.e., traditional, command, market, and mixed).
explain & give examples of how numerous factors influence the supply & demand of products.
12. analyze financial data influenced by internal and external factors in order to make short-term and long-term decisions. 13. identify and explain the impact of financial risk to the success of a business. 14. prepare and analyze a business budget as it is used for a decision-making tool. 15. identify and explain the importance of operations management to a business (e.g., coordination of production, quality management, product development, production scheduling, and inventory control). 16. describe the nine functions of marketing (i.e., purchasing, selling, pricing, product planning, marketing information mgt., promotion, financing, distribution, risk management 
Computer & Technology Applications
Course Description: Students will use a computer and application software including word processing, presentation, database, spreadsheets, internet, and email to prepare elementary documents and reports. The impact of computers on society and ethical issues are presented.
Content / Process Students will: 1. use a word processing program to create, save, print, modify, spell-check, and grammarcheck a simple document 2. use a word processing program to enhance the appearance of a simple document by using centered, right justification, boldface, underlined, and italicized text. 3. use a word processing program to change the default margins and line spacing. 4 . use a word processing program to create a document with headers, footer, and footnotes. 5. use a presentation program with text body, graphics, and animation. 6. use an electronic spreadsheet to create, save, print, modify, and obtain graphs from a simple spreadsheet. 7. use an electronic spreadsheet to perform basic mathematical operations including, but not limited to, addition, subtraction, multiplication,. and division. 8. use an electronic spreadsheet to calculate averages and percents. 9. use an electronic spreadsheet program to enhance the appearance of a spreadsheet by changing fonts, foreground, and background colors; and centering text across columns. 10. use a database management program to create, maintain, and print reports from a simple relational database. 11. use a database management program to customize the user interface by creating and maintaining forms and reports. 12. use a database management program to query tables using basic query operations such as "and", "or", "not", etc. 13. print in landscape and portrait orientations. 14. use the component of the operating system that helps the user manipulate files and folders to copy, move, rename, and delete files; and to create, copy, move, rename, and 
